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39 CFR Ch. I (7–1–16 Edition) § 961.6 

§ 961.6 Filing, docketing and serving 
documents; computation of time; 
representation of parties. 

(a) Filing. After a petition is filed, all 
documents relating to the Debt Collec-
tion Act hearing proceedings must be 
filed using the electronic filing system 
unless the Hearing Official permits 
otherwise. Documents submitted using 
the electronic filing system are consid-
ered filed as of the date/time (Eastern 
Time) reflected in the system. Docu-
ments mailed to the Recorder are con-
sidered filed on the date mailed as evi-
denced by a United States Postal Serv-
ice postmark. Filings by any other 
means are considered filed upon receipt 
by the Recorder of a complete copy of 
the filing during normal business hours 
(Normal Recorder office business hours 
are between 8:45 a.m. and 4:45 p.m., 
Eastern Time). If both parties are par-
ticipating via the electronic filing sys-
tem, separate service upon the oppos-
ing party is not required. Otherwise, 
documents shall be served personally 
or by mail on the opposing party, not-
ing on the document filed, or on the 
transmitting letter, that a copy has 
been so furnished. 

(b) Docketing. The Recorder will 
maintain a record of Debt Collection 
Act proceedings and will assign a dock-
et number to each such case. After no-
tification of the docket number, the 
employee and the Postal Service’s rep-
resentative should refer to it on any 
further filings regarding the petition. 

(c) Time computation. A filing period 
under the rules in this Part excludes 
the day the period begins, and includes 
the last day of the period unless the 
last day is a Saturday, Sunday, or legal 
holiday, in which event the period runs 
until the close of business on the next 
business day. Requests for extensions 
of time shall be made in writing prior 
to the date on which the submission is 
due, state the reason for the extension 
request, represent that the moving 
party has contacted the opposing party 
about the request, or made reasonable 
efforts to do so, and indicate whether 
the opposing party consents to the ex-
tension. Requests for extensions of 
time submitted after the date on which 
the submission was due shall explain 
why the moving party was unable to 

request an extension prior to the dead-
line. 

(d) Representation of parties. The rep-
resentative of the Postal Service, as 
designated by the General Counsel, 
shall file a notice of appearance as soon 
as practicable, but no later than the 
date for filing the answer. If an em-
ployee has a representative, he or she 
also shall file a notice of appearance as 
soon as practicable, and further trans-
missions of documents and other com-
munications by and with the employee 
shall be made through his or her rep-
resentative. 

[79 FR 22026, Apr. 21, 2014, as amended at 80 
FR 54722, Sept. 11, 2015] 

§ 961.7 Answer to petition. 
Within 15 days from the date of re-

ceiving the petition, the Postal Serv-
ice’s representative shall file an answer 
to the petition, and attach all available 
relevant records and documents in sup-
port of the Postal Service’s debt claim, 
and/or the administrative salary offset 
schedule proposed by the Postal Serv-
ice for collecting any such claim. The 
answer shall provide a clear and thor-
ough description of the basis for the 
Postal Service’s determination of the 
alleged debt, its calculation of the 
amount of the alleged debt, and/or its 
proposed offset schedule. 

§ 961.8 Hearing Official authority and 
responsibilities. 

The Hearing Official’s authority in-
cludes, but is not limited to, the fol-
lowing: 

(a) Ruling on all motions or requests 
by the parties. 

(b) Issuing notices, orders or memo-
randa to the parties concerning the 
hearing proceedings. 

(c) Conducting telephone conferences 
with the parties to expedite the pro-
ceedings. The Hearing Official will pre-
pare a Memorandum of Telephone Con-
ference, which shall be transmitted to 
both parties and which serves as the of-
ficial record of that conference. 

(d) After considering the positions of 
the parties, determining whether an 
oral hearing (or alternatively, a hear-
ing solely on written submissions) 
shall be conducted, and setting the 
place, date, and time for such a hear-
ing. 
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